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INTERN

 

All trainees at CIUSSS West-Central Montreal are required to fill out this criminal record form 
before the beginning of their stage. 

Any trainee who has not undergone the criminal record check process upon hiring or who has 
undergone the check process and for whom a new event has been added to their criminal 
record is required to fill out this form. 

WHAT SHOULD BE DISCLOSED? 

The criminal records mentioned in the list below that are deemed relevant to your 
duties, for which a pardon has not been granted. 

A voluntary disclosure must be made. This will be treated confidentially. 

HOW TO PROCEED? 

A form, attached hereto, sets out the criminal records by the voluntary disclosure. 
Once completed, this document must be sent to Academic Affairs Directorate by email 
(PDF format only) at: enseignement.ccomtl@ssss.gouv.qc.ca. 

The content of the policy is available on the Intranet and highlights its objectives: 

« The criminal record check is part of concern for the CIUSSS West-Central Montreal to provide 
quality and safe care and services, while respecting clients’ rights. 
It is carried out with respect for human rights and must be free from, among other things, all 
form of discrimination. » 

CRIMINAL RECORD DECLARATION POLICY

mailto:enseignement.ccomtl@ssss.gouv.qc.ca
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For any question related to this notice, please contact the administrative team of Academic 
Affaires Directorate, Teaching component at enseignement.ccomtl@ssss.gouv.qc.ca. 
Your questions or comments will be treated with confidentiality. 

LIST OF BACKGROUNDS RELATED TO YOUR POSITION TO BE DISCLOSED 

Offences for which any form of violence has been used, including: 

 Homicide
 Kidnapping
 Intimidation
 Arson

 Robbery
 Sequestration
 Harassment
 Negligent use of a firearm

 Assaults
 Threats
 Psychological violence

Sexual offences, including: 

 Sexual assault
 Child pornography
 Indecent actions

 Solicitation
 Maintain a bawdy house

Offences whose inherent nature is similar to theft or fraud, in particular: 

 Burglary
 Simple theft
 Fraud

 Possession of properties
obtained by crime

Offences relating to driving a vehicle, in particular: 

 Impaired driving
 Hit-and-run accident
 Dangerous driving

Offences related to drugs and other substances, including: 

 Possession
 Trade
 Importation

 Exportation
 Cultivation

Offences that may give rise to concerns about the integrity or safety of users of the establishment, in 
particular: 

 Any form of
exploitation of a
vulnerable person

 Criminal negligence
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PERSONNEL CONCERNED 

Anyone who is currently acting as a trainee, volunteer, staff member, union member, non-
union member, executive or managers must declare whether they have a criminal record in 
Canada or abroad, unless they have obtained a pardon. 

All declarants must complete the sections of this form that apply to their 
situation. 

For the examination of his/her file by the CIUSSS, the declarant may attach to this form any 
document he/she considers relevant (indictment, judgment or record of the court’s decision, 
undertaking, order, pardon application, written observations). 

Any criminal record form will be returned to the declarant in one or more of the 
following cases: incomplete, unsigned form; 

Any false or deceitful declaration by the declarant may result in the rejection of his/her 
application or the imposition of administrative or disciplinary action; 

Any refusal by the declarant to cooperate with the CIUSSS may result in the rejection of 
his/her application or the imposition of administrative or disciplinary measures; 

The CIUSSS only considers criminal records that are directly related to the duties or 
profession performed within the CIUSSS. 

DEFINITIONS OF THE TERMS 

a) Criminal Offence: An offence punishable under Federal Law for the most serious
conduct that violates the fundamental values of Canadian society.

b) Penal Offence: An offence punishable under federal or provincial legislation for
conduct that is contrary to the public interest. Example: Employment Insurance Act,
Canada Environmental Protection Act, Highway Safety Code, Youth Protection Act.

c) Pending criminal or criminal charge: Criminal charge brought before a court of law
that has not yet rendered its decision.

CRIMINAL RECORD FORM 
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PERSONAL INFORMATION 

LAST NAME 

FIRST NAME MIDDLE NAME 

DATE OF BIRTH GENDER TELEPHONE NO. 

CURRENT ADDRES (NO, street, apt) 

CITY PROVINCE POSTAL CODE 

PREVIOUS ADDRES (NO, street, apt) (If you have been living less than 5 years at your current address) 

CITY PROVINCE POSTAL CODE 

DRIVING LICENCE NO. 

YOUR STAGE 

Site (place of the stage) 

Discipline 

Academic level 

Teaching Institution 

Stage supervisor 

Department 

Date of the stage (start 
and end) From to
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A- CRIMNAL OFFENCE

I have never been convicted of any criminal offence in Canada or abroad OR
I have been convicted, in Canada or abroad, of the following criminal offence(s):

Nature of offence Date of offence Date of conviction Place of offence and, as 
required, of court 

B- PENAL OFFENCE

I have never been convicted of any penal offence in Canada or abroad OR

I have been convicted, in Canada or abroad, of the following penal offence(s):

Nature of offence Date of offence Date of conviction Place of offence and, as 
required, of court 

CONVICTION 
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A- CRIMINAL OFFENCE

There are no outstanding charges against me before any court for any criminal
offence in Canada or abroad.

OR

One or more charges against me are still outstanding before a court, in Canada
or abroad, for the following criminal offence(s):

Nature of offence Date of offence Date of conviction Place of offence and, as 
required, of court 

B- PENAL OFFENCE

There are no outstanding charges against me before any court for any penal
offence in Canada or abroad.

OR

One or more charges against me are still outstanding before a court, in Canada
or abroad, for the following penal offence(s):

Nature of offence Date of offence Date of conviction Place of offence and, as 
required, of court 

CHARGES STILL OUTSTANDING 
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I am not subject to any court orders that are in force and were issued in Canada 
or abroad. 

OR 

I am subject to one or more court orders that are in force and were issued in Canada or 
abroad, namely: 

Nature of the order Place of order Date of the order 
ordonnance 

I certify that all information provided in this declaration is accurate and complete. I undertake 
to declare any change in connection with the information provided in this form within 10 days 
of the occurrence of same. 

I authorize a representative the Integrated Health and Social Services University Network for 
West-Central Montreal to verify my judicial record, that is to say: 

 any criminal or penal conviction in Canada or abroad,

 any court order remaining in Canada or abroad, or

 any criminal or penal charges pending in Canada or abroad.

I also authorize CIUSSS West-Central Montreal to communicate and receive all information 
necessary for the verification of my criminal record statement, either by a local police force or by 
any other means made available to the institution. 

SIGNED at Montreal, on ______________________________________

Print Name:   _______________________________________________ 

Signature:      _______________________________________________ 

COURT ORDER 

STATEMENT 

Effective - November 2022
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